


(manee mosp3oBaTeNsaM) - JOCTYNa K HHGOpMAlMH, 3HAHHAM, KYJBTYPHBIM LE€HHOCTIM
[IOCPECTBOM HCIIOJB30BaHUA OHOMMOTEUHO-HH(POPMALMOHHBIX PECYPCOB IIKOJBI Ha
Pas3HYHBEIX HOCHTENAX; OyMaXHOM (KHIKHBIH (oHZI, GOHI NEpHOAHIECKHX H3JIaHHi);
MarHMTHOM ((oHA aymuo- W BHaeokaccer); muppoom (CD, DVD): kOMMYHHKaTHBHOM
(KOMIIBIOTEPHEIE CETH) H HHBIX HOCHTEIINAX;

BO(TaHHE KYJIBTYPHOTO H TIPaXIAHCKOrO €aMOCC™~~HHf, NOMOLIE B COLHAIM3a . U
06ydaroImerocs, pasBUTHH €ro0 TBOPUECKOT0 MOTEH! 14,

¢dopMHpOBaHHE HABBLIKOB HE3ABUCHMOT0 GHOIMOTEUHOrO MONb30BaTeNs: 00y4eHHe IOUCKY,
oTGOpy H KpUTHYECKOii olleHKe HHGOPMAalIHH:

COBEpIIECHCTBOBaHHE MpenocTapisieMbix Bl ™™ yciIyr Ha OCHOBE HOBBIX MH(OPMAILHOHHBIX
TEXHOJIOTHH M  KOMIBbIOTEpU3auMHd  OHOIMOTeYHO-HHGOPMAUMOHHBIX  NPOLECCOB,
¢dopmupoBanue komopTHON GHOIHOTEUHOH CPEIBL.

IT1. OcHoBHbIE PYHKIHH

3.1 popmupoBanue ponna 6ubIHOTEUHO-HHGOPMAIIMOHHBIX PECYPCOB IIKOJIBL:

KOMILIEKTOBAHHE YHHBEpCaTbHOro ¢oHma yuyeOHBIMH, XyAO0XXECTBEHHBIMH, CIPaBOYHLIMH,
[EJarorH4eCKHMH H  HAYYHO-NOMYJSSPHBIMH JOKYMEHTAaMH Ha TPaJHLUMOHHBIX H
HETpaJMIH 51X HOCHTEIIX HHPOpMalIKH:

nononHenxe Gonaa HHGOpMaIMOHHEIMH pecypcaMu ceTH MHTepHeT:

co3/1aHHe HH(POPMAIHOHHON MPOTYKIIHH:

OCYINECTBJIEHHE AHATHTHKO-CHHTETHYECKYIO NlepepaboTKy HH(popManuy;

OpraHM3allds M BeJeHHE CIpaBOYHO-OMOiMorpaduyeckoro ammapara: KaTalOrH
(anaBHTHBIH, CHCTEMaTHYECKHH), KapTOTeKH (CHCTEMaTHYecKas KapToTeka CTaTeH,
TEeMaTHYECKHE KapTOTEKH):

pa3paboTKa peKkoM~—~TaTenbHeIX OuOmMorpaduueckux mocobud (cmuckH, 0030pHY,
yKa3aTejy U T.1L.);

uH(pOpPMHpOBaHKe Mojb30BaTelnel 06 HHPOPMAIHOHHON IPOAYKIIHH;

ocymecTpieHHe auddepeHIHpOBaHHOTO GUOIHOTETHO-HH(POPMALIHOHHOTO 00CITY>KHBaHHA
obyyaromuxcs:

npejoctapinede WHGOPMALMOHHBIX PECYPCOB Ha pa3MYHbIX HOCHTENIX Ha OCHOBE
H3yUYeHHs UX MHTEPeCOB U HHGOPMAITHOHHBIX IIOTPEOHOCTEIH;

CO3J]aHHE YCJIOBHH [l peaM3allid CaMOCTOATENBHOCTH B OOYYeHHH, MO3HABATEIbHOH,
TBOPYECKOH JEATENBHOCTH C ONMOPOM HAa KOMMYHHKALHIO; OpraHH3alusa 00y4eHHs HaBbIKaM
HE3aBHCHMOTO OMOIHOTEYHOro INONB30BaTENs M NOTpeOHTENs HHPOpPMALHH, yMEHHH
HaBBIKOB paboTHI ¢ KHHUIOM ¥ HHGOpMAaIHEH;

Opr~~13alld MACCOBBIX MEpONPHATHH, OPHEHTHPOBAHHBIX Ha pa3sBUTHE oOLeH H
“Taren  OH KYJIBTYphI IMYHOCTH,

coJieiicTBHE EHaM IE€JarorH4yecKoro KOJUIeK —2 M aJMHHHCTPAllMM IOKOJIBI B
opraHu3alidH 06pa30BaTeIbHOrO NpOoIecca M Jocyra 00y4Jaronuxcs.

ocymectBienHe qudepeHIHpoBaHHOro GUbGIMOTEUHO-HHPOPMALIMOHHOTO 00CITyKHBAHHS
IeJaroruyecKux paboTHUKOB:

BBIIBJIEHHE HH(POPMAIHMO X NOTpeOHOCTEH M YAOBIETBOPEHHE 3aIPOCOB, CBS3aHHBIX C
o0yueHHeM, BOCIUTAHUEM H 3I0POBbEM JETEH;

BHISIBJICHHE MH(POPMALMOHHBIX MOTPEOHOCTEN M YIOBJIETBOPEHHE 3alpocoB B 0OMacTH U
IeJaroriyeckKuX HHHOBALMKA U HOBBIX TEXHOJIOTHH;

OCYILIECTBJIEHHE TeKymero uHpopMupoBaHus (IHM HHpOpMalUKH, 0030pbl HOBBIX
MOCTYIUICHHH U ITyOmKaiuif).

NOJANEpXKa JEATENBHOCTH INEJaroriyeckux paboTHHKOB B 00jacTH  CO3JaHMA
HH(}OPMALIMOHHBIX IPOIYKTOB:

CocoOCTBOBAHHME MPOBENEHHIO 3aHATHI 110 GOPMHPOBAHHIO HH(POPMAIHOHHOM KYJIbTYPbI;
dopMHpOBaHHE HaBBHIKOB 0G€30MaCHOr0 MoBeAeHUS B ceTH MHTepHET M MH(POPMALMOHHON
IPaMOTHOCTH 00y4aroImuxcs.



IV. Opranusanus geatejbHocTH BALL
4.1. Ctpyxtypa bB...,: aGoHeMEHT, UMTAIBHBLI 3all, CIPaBOYHO-6MGIHOrpaduueckuii oTaen,
KOMIIBIOTEpHAs 30HA i MHAWBMAyaIbHOH paboThl NoNb30BaTeNed, 30Ha C KO.. ,0B  HO-
MHOXXHTEIHHOH TEXHHUKOH.
4.2. Bu6nroTeuHO-HHGOPMAIMOHHOE OBCITY)XHBAHHE OCYLIECTBIIAETCA Ha OCHOBE OHOGIMOTEYHO-
HHGOPMALHOHHEIX PECYPCOB B COOTBETCTBHMH C y4EOHBIM H BOCIHTATENBHBIM IIJJaHAMH IIKOJBI, M
wianoM pa6botus BUIL]
4.3. 1lIxona co3/IaeT YCIOBHS sl COXPaHHOCTH anmapary] , obopynopanus u uMymectsa bUL
4.4. OTBETCTBEHHOCTb 32 CHCTEM [HOCTh M Ka4eCTBO KOMIUIEKTOBaHHsA ocHOBHOro ¢onna BULI,
KOMILIEKTOBaHHE y4e6HOro (OHIA B COOTBETCTBHH C (eepaTBHBIMH NEPEYHAMH y4EOHHUKOB H
y4e6HO-METOMYECKHX H3/IaHMil, Co3JaHie HeOOXOMAUMBIX yCIOBHH Iy AestenbHocTH BULL Hecet
JUPEKTOP IIKOJIBI B COOTBETCTBHH C Y CTaBOM.
4.8. PexxuMm pabGoThl LeHTpa yTBEPKAACTCSA AMPEKTOPOM INKOJIBI B COOTBETCT H C IpaBUIaMH
BHYTPEHHETO pacropsaKa.
4.9. B nensx obecrieueHUs palMOHATBEHOTO HCIIONB30BaHUs HHPOPMAITMOHHBIX PECYPCOB B paboTe
¢ 1eTbMH ¥ 1oHOIEcTBoM BUILI B3amMoeiicTByer ¢ 6ubiuorekamu ropoaa, HTEIEKT-IEHTPOM.

V. Ynpasaenne. lllTaTel
5.1. Vopaeneaue BHI] ocymecTBisieTcs B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuyn, yctasom MBOY COHI  Ne7. O6mee pyKoBOACTBO JAeATENBHOCTHIO BUILL
OCYILIECTBIISAET JUPEKTOP IUKOJMBL.
5.3.PyxosoactBo BUIl ocymectBiser 3aBenyiomas O6uOnMOTEKOH, KOTOpas — HeceT
OTBETCTBEHHOCTh B MpeleNax CBOEH KO~ TCHUHH Nepel YUpPEOUTENEM, THPEKTOPOM KO,
06y4alOmMUMHCS ¥ X POAUTENAMH (3aKOHHBIMH IIPEACTaBUTEILIMM) 32 OPraHHU3alMIO H Pe3yNbTaThl
nesitensHocTH BULL B cooTBeTCTBHM € (YHKIMOHANBHBIMU O0S3aHHOCTAMH, MPENYyCMOTPEHHBIMU
KBaTM(PUKALIMO! ~ IMH TpeGOBaHHIMH, TPYAOBBIM JOTOBOPOM U Y CTaBOM IIKOJIBL
5.4.3asenyromas OubmHoTEKOM Ha3HayaeTCs JUPEKTOPOM  INKOJBI, SABIAECTCA  WICHOM
[Ie1arOrMYECKOTO KOJUIEKTHBA.
5.5. Ha pa6ory B BUI] npuHHMalOTCS JMLA, UMEKOIYI0 HEOOXOAUMYIO NMpPOdeCCHOHANBHYIO
HOATOTOBKY, COOTBETCTBYIOINYIO TpeGoBaHMSM KBaIMGHUKAMOHHOM XapaKTEPHCTHKH IO
JOJDKHOCTH ¥ TIOJyYeHHOW CIEHaIbHOCTH, OXTBEPKAEHHYIO NTOKyMEeHTaMi 06 obpa3oBaHHH U
KBaJTHHKAIIH.
5.6. Tpynossie oTHomeHus pabotHukoB B BUI[ U IIKOIBI perynMpyrOTCs TPYAOBBIM JOTOBOPOM,
YCIIOBHSL KOTOPOTO HE AOJDKHBI IPOTHBOPEYHTH 3aKOHOAaTeNnbCTBY PD o TpyIe.

VI. IIpaBa u o6s3anH0cTH paboTHnkoB BUILI
6.1. Paborauku BUL] umerot npaso:

*  CaMOCTOATENBHO BBHIOHpaTh GOPMBI, CPEACTBA U METOb! OUOIHOTEYHO-HHPOPMAUKOHHOTO
obcnyxuBaHusa 06pa30BaTENBHOTO U BOCIHMTATENHHOTO IPOLIECCOB B COOTBETCTBHH C
IEeJSAMH M 3a/1a4aMH, yKa3aHHBIMH B YCTaBe IIKOJBI ¥ IonoxkeHuH o bULI;

* [pPOBOAMTL B  YCTAHOBIEHHOM TOpAAKE, YPOKH H  KPYyXKKH O6HOIHOTEUHO-
6ubnorpaduyeckux 3HaHUNH ¥ HHPOPMAITMOHHOH KyIbTYPBI,

* OIlpelensTb UCTO KM KOMIUIEKTOBaHHMs HH(GOPM: = OHHBIX PECYPCOB,

* I IMaThb M Pealnu30BhIBATh JOKYMEHTH M3 (OHIOB B COOTBETCTBHM C HHCTPYKLHEH MO
yuaery 6ubnuoTteusoro ¢poHAa;

* BHOCHTH MPEIJIOKEHHUSA TUPEKTOPY: IKONBI [0 COBEPIIECHCTBOBAHHUIO OIIATHI TPYyJa, B TOM
ukcie HanOaBoK, JOIUIAT U npeMUpoBanus pabotaukoB BUIL] 3a nonomanTensHyo paboTy,
HE BXOMMIIYIO B KpYr OCHOBHEIX 00s3aHHOCTel paGorHHkoB BULI; mo xoMIeHCalHOHHBIM
MEPONPHATHAM, CBA3aHHBIM C BpeIHBIMH YCIOBHAMH Tpyda (6ubnuorednas IbUIb,
IpeBblIIeHHe HOpMaTHBa paboThl Ha KOMIIBIOTEPE);

*  Y4acTBOBAaTh B YIPAaBJICHHH IIKOJBI B IOPSKE, ONpEACIIeMOM Y CTaBOM;



MMETh eXETOJHBIH OTHYCK 52 KaleHAapHbIX IHeH H JONOJHMTENbHBIA OIUI ~ BaeMBIH
OTIIYCK 3¢ __)WeM H BblIady y4eOHOH JIHTEpaTyphl;

OBITH TIPEICTAaBICHHBIME K pa3ie M (opMaM MOOMpPEHHUs, HarpagaM H 3HaKaM - _.IH4Hd,
TIpeayCMOTPEHHBIMHE U1 paGOTHHKOB 00pa30BaHHs ¥ KYJILTYPHI;

6.2. Pa6otauku BUL] 06s3aHbr:

06ECTIEUHTD TI0JIB30BATENSAM BO3MOXKHOCTE paboThl ¢ MHGOpMALHOHHBIMHE pecypcamMu BULL:
MH(DOPMHPOBATH 0JIB30BaTeNel 0 BUAAX, penocTapseMbix BULL yenyr;

06€eCIeYHTs OpraHu3altio (JOHIOB H KaTaloros;

¢dopMupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPXIEHHBIMH (elepalbHbl ~~ IEpPEUHAMH
y4eOF —  Hu3% ,  oOpasoBaTebHBIMH  [pOrpaMMaMH  IDKOJIBI,  HMHTEpEecaMy,
HOTpeGHOCTAMH H 3alIpOoCaMH BCeX KaTErOPHH I0JIb30BaTeNIEH;

COBEPIIEHCTBOBATI  (hOpMAlIHOHHO-O6HOIHOrpadudeckoe ¥ 6HOTHOTEYHOE OGCITY)KHBAHHE
MoJb30BaTelNEeH;

oGecrieunBaTE  COXPaHHOCTh  HCIONB30BaHHS  HOCHTeNeH — HMHGpopMar UX
CHCTEMaTH3allHIO, pa3MEMCHUE H XPaHEHHE;

[IPOBOJMTL CHCTEMATHYECKyl0 paboTy mo co3gaHHIO 6e30macHBIX YCIOBHH JOCTyma K

3NIEKTPOHHBIM PECYpCaM;

ClIeTUTH 3a paboTOM KOHTEHT-QHIBLTpaLINH;

cHCTeMaTH4ecKH (He peke 1 pa3a B HeENIO) OTCIEKHBAaTh OOHOBIEHHA «PeaepaibHOro
CIIHCKa JKCTPEMHCTCKMX MaTepHaIoB», OMyOIMKOBaHHBIX Ha caHTe MuHiocta Poccuu
http://minjust.ru/;

HONONHATE 0643y, BKIIOYEHHBIX B OMYOIMKOBAHHBIN CIIMCOK 3KCTPEMHCTCKHX MATEPHAIIOB,
XPaHHUTH ee Ha OyMaXXHBIX HOCHTENAX;

IPOBOJHTH CBEPKY HMelomerocs Oubmuoreqnoro ¢(oHaa, MOCTYNAIOMIEH IMTEpPATYpBIL,

3JIEKTPOHHBIX PECYpCOB C JaHHO#H 6a30i;

CIICOUTH 3a OrpaHHYCHHEM [OOCTyIa yuTaTteae K MaTepHaiaM, BKIKOYCHHBIM B 6a3y

«®enepanbHbI CIHCOK 3KCTPEMHCTCKHX MaTEPHAIOBY,

06ecTeunBaTh peXHM paboThl B COOTBETCTBHH C IOTPeGHOCTAMH MONIb30BaTeNel H paboToH
HIKOJBI;
OTYHMTHIBATHCA B YCTAHOBJIEHHOM MOPSAAKE Nepell yIpeIUTENEM, JHPEKTOPOM LIKOJILI,
MIOBBIINATh KBATH(HKALIHMIO.

VILI. IIpaBa u o6s3anH0CTH NoJib3oBaTenei BALL

7.1. [lonp3oBarenu BUI] umeroT npaso:

*  T0JIyYaTh MOJIHYIO MHGOpPMAIIHIO 0 cocTaBe 6uGIHOTEYHOTO HOHAA, HHHOPMALIHC( ~3IX
pecypcax ¥ npenocrasimseMsrx BUL] ycnyrax;

*  MOJB30BaThCS CIPaBOYHO-OuGHOrpadudeckuM annaparomM BUILL;

*  I0JIy4YaTh KOHCYJIBTAlHOHHYIO IOMOIIE B IIOUCKE U BRIGOpE HCTOUHHKOB HHGOPMALIHH;

* [OJydYaTh BO BpEMEHHOE MOJIb30BaHHE Ha aOOHEMEHTE M B UMTZ 40M 3ajie MeYaTHbIE
H3/IaHHs, MYyJILTHMEIUAHBIE JOKYMEHTHI U IPYTHe HCTOYHHKH HH)OpMAaLIUH;

* [IpOAJEBaTh CPOK MONb30OBAHHA JOKYMEHTAMH,

* TONy4aTh TEMaTHYECKHE, YTOUHSAIOIMHe M OubimorpadHyeckue CIpaBKH Ha OCHOBE
¢onna BULL: monyyaTe KOHCYJIBTAUMOHHYIO IOMOINs B paboTe ¢ MHpopMauHeH Ha
HETPAAMIIHOHHBIX  HOCHTENSAX TpPH  [OJIb30BAaHHH  IEKTPOHHRIM H  HHBIM
obopy10BaHUEM:

*  y4acTBOBaTh B MEPONPHATUSAX, TPOBOTUMBIX BUL;

* ofpamarbcd s paspelieHysi KOHQIMKTHOR CHTYallMH K JHPEKTOPY IIKOJIbI;

7.2 llonws3oBarenu BUI] 06s3aHbI:

e OepeXHO OTHOCHTHCA K ... OW3BeJeHHAM MeyaT (He BHIPHIBaTh, HE 3arubarh CTpaHHIL,
He JellaTh B KHHrax MMOAYEPKHBAHHH M TNOMETOK), HHBIM JOKYMEHTaM Ha pa3IHYHBIX
HOL.. . 2JISX, 000pyIOBaHUIO, HHBEHTAPIO;






paboraTh ¢ MOOBIMH NPHHECEHHBIMH CO CTOPOHBI NIPOTPaMMHBIMH IPOXyKTaMH Ge3
pa3pemenus 6ubmoTekaps;

3aIIyCKaTh IPOrpaMMEL, 3arpyX¢ ble U3 ceTd MHTepHer;

MeHATh KOH$urypan — ¢aiinoB, CTHpaTh HIM MEHATh HHpOpMaIMIO Ha XECTKOM IHCKE
KOMITBIOTEPOB:

BBEIHOCHTb, IpefocTaBleHHEle M pa6orsl B BULl, mobsie Hocurenn mHbopManuu Oe3
NpeJBapUTENHLHOTO COrflacoBaHMs ¢ OuOiHoTekapeM H 6e3 3amMCH B  YMIATEIECKOM

dbopmynspe.



