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SIMAJIO-HEHELIKUIT ABTOHOMHBIN OKPYT = nnpexgoi,/’
" TonukoB

JIETIAPTAMEHT OBPA30BAHWA

AJIMUHUCTPALIMHU F'OPOJIA HOSABPLCKA
IIpukas ot 21.11.2017r.
MYHULMIIAJIbBHOE BIOJDKETHOE Ne 517-on
OBIIEOBPA3OBATEJILHOE YUPEXJIEHUE «CPEJJHSAA
OBII[EOBPA30OBATEJIbHAS IIKOJIA Ne 75
MVYHHLIUITAJIBHOTO OBPA30OBAHWMAA
TOPOJI HOSBPLCK

IMOJOXEHHUE
0 mopsake oOpameHHs ¢ AOKyMEHTaMH
H ApyraMH GpH3HYeCKHMI HOCHTeISIMH
cayskeoHoii mHdGopManHei orpaHHYCHHOT0

pacnpocrpaunenns 8 MBOY COII Ne7.

1. O0mHe MOIOKEeHH S

1.1. Tlonoxernue o  Tmopsake obpamieHus ¢ ROKyMEHTaMd U APyTrHMH (hHU3UIECKUMU
HOCHTeIAMM  ciyxkeOHol uH(bOopManuel orpaHHYEHHOr0 PacnpOCTPAHEHHS B MBOY COII Ne7
(nanee — IMonosxenue) pa3paboTaHo B COOTBETCTBUM C tpe6opannsmu GenepanpHoro 3akoxHa PO
Neld49-®3 or 27.07.2006 «O6 wundopmaunn, HHOOPMAUMOHHBIX TEXHONOTHAX M 3alUTC
uHpopmanuny, dexepansHoro 3akona PO Ne 152-®3 o1 27.07.2006 «O nepcoHaIbHbBIX JaHHBIX ),
OenepanbHblii 3akoH oT 29.12.2012 r. Ne 273-®3 «06 obpasosanun B Poccutickoii denepalumy,
[loctanosnenne IlpaButenbcTBa Poccuiickoi Peacpauun 0T 03.11.1994 r. Ne 1233 «O6
yTBEPKICHHH TOJIOXKEHHs O Mopsaxe oOpaleHns co cnyskeGHOM HHpOpMalKeil orpaHHYEHHOTo
pacripocTpaHeHus B (eaepanbHBIX OpraHax HCTIOJIHUTENBbHOI BIIACTH, YMOJHOMOYEHHOM OpraHe
yApaBieHns HCMOJIL30BAHUEM aTOMHOI SHEPrMH U YMOJHOMOYCHHOM opraHe 1o KOCMHMYECKOH
nesTebHOCTHY, [locTanosneHue [Ipasurensctea Poccuiickol ®depeparyn oT 7 okTs0ps 2017 r. Ne
1235 «0O6 yrBepxkneHud TpeOoBaHHH K AHTMTEPPOPUCTHYECKOH  3ALIMIIEHHOCTH 00BEKTOB
(Teppuropnii) MunuctepctBa 00pazoBaHHs M HayKu Poccuiickoit @enepauni H OOBEKTOB
(TeppUTOpHiT), OTHOCAKXCA K Cepe ACATENBHOCTH MunuctepctBa 0o0Opa3zoBaHus W HayKH
Poccuiickoii ®emepauuy, W (OPMEI macropra 0e30MacHOCTH OTHX 06BeKTOB (TEPPUTOPHIT)»,
['paknanckoro kojekca P®, B mesiX 3allUThI nH(OpManH, KOTopas He NpefHasHa4YeHa Uid
[IITPOKOTO PACTIPOCTPAHCHHSA il MMECT OTPAHHIEHHE K €€ HOCTYILY B MyHUIHIATILHOM OHOJKETHOM
o6meobpasopatensHoM  yupexaeHun  «CpelHss obieobpasopatenphas  mKonae  No7»
MyHALHIATBEOTO o6pasosanns ropoa Hosbpeek (namee — MBOY COIlIl Ne7), v HanpaBIeHO Ha:
- 3amuTY 3aKoHHBIX HHTepecoB MBOY COLLL Ne7;

- OCYIIECTBJICHHE PEXKHMA 3AIUTEL, 00pabOTKH M MOPsAka HCIONB30BAHMS KOH(HACHIMAIBHON

JOKYMEHTHPOBAHHOI HHpOPMAIIH U HH(OPMAIHH O pakiaHax (TepCOHATBHBIX JIAHHBIX).
1.2. arnoe TonoxeHHe He PACPOCTPAHACTCA Ha MOPAIOK oOparneHus ¢ JOKyMeHTaMHu,
COIEPIKAIIMMH CBEJICHNS, COCTAB/IAIOIINE FOCYIapCTBEHHYIO TaiiHy.



1.3. B MBOY COIL Ne7 koH(UIEHIHATbHAA HHPOPMALKA HMCCT CTCTICHD OrpaliiCHis
K poctymy «Jlis cirykeGHOro IoJIb30BaHMIA» (nanee — «JICTI»).

1.4. B MBOY COIIl Ne7 cocras csemenuit «JICII» ompenensercs [TepeuneM BHIOB
uH(OPMAIHH, KOTOPYIO HEOOXOIUMO OTHOCHTE K Paspsily OrpaHHYEHHOTO PaclpoCTpaHCHHs,
yTBEpHKIEHHBIM MPHKA30M JUPEKTOPA MBOY COILI Ne7, BKTIOUAIOLINM B cebs1 HHpOPMALKIO,
KOTOpas ABJAETCA CIysKeOHOM TaiiHoH MBOY COII Ne7.

1.5. [lpaBo mocTyma K KOH(UIEHIMATBHON undopmamuu 8 MBOY COII Ne7
pasrpaHUYMBacTCs Ha OCHOBE IPENOCTABNCHUS PA3THIHBIX MOJTHOMOYHH MO O03HAKOMIICHHIO,
PerHCTpAlliH, PEJaKTHPOBAHMIO, CHATHIO C KOHTPOI, CMUCAHUIO B [I€JI0, XPaHCHHIO,
HCIONB30BAHMI0 U YHUYTOXEHHIO JMOKYMEHTOB, HMEIOIIHMX rpud «das  cryxedHOro
nonszosannay WA «JICII».

1.6. OTBETCTBEHHOCTE 32 HeBLIMONHEHHE TPeOOBaHUA HACTOSALIETO [Tonoxenus HECYT BCE
nomkHocTHBe tuma MBOY COIIl Ne7, mMeromue npaso aBaTh paspelucHue Ha JIOCTYN K
KOH(HIEHIHATEHOR HHPOPMALHH, a TAKXKe BCe MONB30BATEIN 9T0M HHGOPMAIHH.

1.7. Paspemenne Ha JIOCTYI K COOTBETCTBYIOMEN KOHGHACHIHATBHON uHpopMaLH
pa3TMYHEIM KaTErOPHAM MOJIb30BATENeH BIpaBe AaBaTh AUPEKTOP MBOY COII Ne7.

1.8. PaGoTHMKaM, NONYIICHHBIM K paboTe ¢ KOHGHICHIHATbHBIME JOKYMEHTAMI,
3ampeliaeTcs YCTHO WM NMHCHMEHHO pasrilallaTh CBEACHMH, CONCPIKAIINECT B JIOKYMEHTax, 3a
HCKITIOYEHHEM CITy4aes, IPeAyCMOTPEHHBIX ICHCTBYIOMMM 3aKOHOATE/IECTBOM.

1.9. B cayuae BO3HUKHOBEHUs HeoGXOAMMOCTH 00BeM, dopma 1 Bpems o6HapoJOBaHU
cBe/IeHMil, COZepIKAIIIX KOH(bUACHIMANBHYIO HH(OPMALIHIO, OMPENESETCs COOTBCTCTBYIOMIMMA
npukasamu mupexropa MBOY COL Ne7.

2. Ilpuem, perucTpamus, yueT NOCTYIHBIIHX TOKYMEHTOB H APYTHX du3HIeCKHX
HocHTeeii HHGopmamuu ¢ rpugom orpaHuYeHHs K 10CTyIy «JACII»

2.1. Bee mocrynatomue B MBOY COLLL No7 1oKyMEHTbI 1 ApyTue bu3HYeCKHEe HOCHTENH
uHbopManuu ¢ TpudoM OTpaHUYCHHA K JOCTYIY «JICTI» mpuaumatotes cekperapem MBOY
COILII Ne7, KOTOpBIi OCYIIECTBISET HX PErUCTpaluio. B clyyae MOCTyIICHHS B MBOY COII Ne7
JOKYMEHTOB M JPYTHX (PU3HYECKHX HocuTeneil MHQOpMaluH, COMACPKAIUX CBEACHHUA,
coJepKamux MHGOPMAIHIO, OTHOCAMIYIOCA K KaTeropun «Jlng cimyxeGHOro Mojb30BaHUA» B
COOTBETCTBHHE ¢ TpuKkazoM aupekTopa MBOY COII Ne7, HO HE MMEIOLIYO rpuda orpaHHYeHHs
k goctyny «JICII», yka3aHHbIA rpid NprcBanBacTCs CEKPETapeM MEQYVY COIIl Ne7, xoTOpBIi
OCYILECTRISIET UX PETHCTPALIHIO.

2.2. Permcrtpamms HocuTenel wuHbopmauum ¢ rpuoM OTrpaHHYEHHS K JOCTYIY
pou3BOIUTCs B JKypHayue perucTpauuy MOCTYIHBIIHX JOKYMEHTOB «JICTI» (Ilpunoxenue 1 K
TToI0KEHHUIO).

2.3. TIpu perucTpaluy JOKyMEHTOB 3amonHaroTes rpads 1 — 7 KypHaNa perucTpaliu:
BXOJISIIHI PerHCTPAIMOHHBL HOMEp IOKYMCHTA, 1aTa MOCTYIICHHS, BHJ U KPATKOC COACPKAHHC
JOKYMEHTa, OTKYJa MOCTYIIHI, MCXONAIMA HOMEp W JaTa H3/aHus NOKYMEHTa, KOJIHICCTBO
JIUCTOB.

2.4. TTocyie 3amoTHEHNs Ky pHAIA BXOIAIIHMIT PErHCTPAllHOHHEI HOMEp MPOCTABIISETCs Ha
foKyMeHTe ((pu3nyeckoM HOCHTENe HHbOpMALIIH). K BxopsiieMy perucTpalliOHHOMY HOMEPY
no6asnsercs nomeTka «JICIDy.

2.5. 3aperdcTpHpOBaHHBIE HOCHTEIH undopmarmu ¢ rpudom «JICII» mnepenarotcs
paGoTHHKaM ¢ OTMeTKOM B rpade 8 U Mo POCIHCE B rpade 9 XKypHaia ydyera NOCTYIHBIINX
JIOKYMEHTOB €O CITyKeOHOH HupopmaLeli OrpaHuIeHHOro paclpoCTpatCHLs



(Ipunoxenne 1 K [0J0XKEHHIO).

2.6. Tlepemaua nocureneit undopmanuu c nometkoi «JICII» oT omHoro paboTHHKa
apyromy ocymectsiasercs B MBOY COILL Ne7 ¢ paspelieHus: THPEKTOPa, ¢ OTMETKOH B rpade 8
u mox pocnuck B rpade 9 JKypHare ydera NOCTYNHBIIMX JIOKYMEHTOB €O Cily:KeOHOI
audopmanneii orpannuennoro pacrnpocrpanenns (Ilpunoxkenue 1 k Ilonoxenuto).

3. Perncrpauus u yaer noaroropiieHHbIX B MBOY COILI Ne7 moxyMeHTOB H Apyrux
HocuTeeil uudopmaiuu ¢ rpudom orpanudenns Kk goerymy «ICI

3.1. Tlosk3eMmasapHON perucTpanuy MoJUIexaT BCEe CO3JaBAaeMbleé B MYHHIIHIATLHOM
VUpEXIEHHH JOKYMEHTHI U Jpyrue Gu3ndeckie HoCUTEIH HHOPMALMH, CONEPIKAIIME CBEICHHS
JUIA cityke0HOro 1mojap3oBanua (JACII).

3.2.  Peructpanus MOKyMeHTOB M Ipyrux Gusudeckux Hocutened uHQopMaImu,
COJIEPKAINNX CBeJIeHUs] IS CIykeOHOro monb3oBaHMs, npoussoauTes B JKypHane yuera
JIOKYMEHTOB €O CTykeOHOi nHpOopMaLKell orpaHHYeHHOT0 pactpocTpanenus. (ITpunoxenue 2
K [lonoxenuo).

3.3. Heobxomumocts mpoctaBieHus ormerku «JCII» Ha nokymMeHTax M W3JaHHX,
coJiepKalux ciIyxe0Hyr HHGOPMALHIO OTPaHHYEHHOT0 J0CTYIa, ONPEACIACTCS AUPEKTOPOM,
3aMECTUTENIEM TUPEKTOPA, YIIOTHOMOYEHHEIM OTHOCHTH CIYXeOHYI0 WHGOPMAIMIO K pa3psiay
OTPaHIYEHHOTO PACTIPOCTPAHEHHUS.

3.4. Hcxondumuii perucTpalliOHHBIA HOMEp JOokymeHTa ¢ noMeTkod «CII»
NPOCTABIsSETCS HA MEPBOM CTpaHHIEe NOKyMeHTa, Ha (M3UYeCKOM HOocHTene HHGMOpMaluu.
OtMmerka «JICII» u HOMep 3K3eMIUIIpa JOKYMEHTA TaK e IPOCTABJISIOTCS B IPABOM BEPXHEM
YIJIy NIEpBOi CTpaHUIBI JOKYMEHTA.

4, Tleuatanne, pasmMuokenne H paccblika goxkymentos JCII

4.1. Jlokymentsl ¢ moMeTtkoit «JICIT» neuararoTcs  MCMONHUTENSIMH  Ha
aBTOMATH3HPOBAHHBIX CHCTEMAX.

4.2. Ha obopote mocienHero jucTa KaXIoro 5K3eMIUIApa JOKYMEHTa JOJDKHO OBITh
YKa3aHO KOJIHYECTBO OTII€HYAaTaHHBIX 3K3EeMILIAPOB, Cl)aMI/IHI/IH HCIIOJIHHUTENA U OaTa l[1edaTaHHus
JOKYMEHTA.

4.3. OtneyaTaHHbIe U MOANMCAHHLIE TOKYMEHTHI BMECTE C YepHOBHKAMH TE€PeAlOTCA IS
perucrpalui paOOTHHKY, OCYLIECTBIAIOLIEMY HX y4eT. YepHOBHKH M BAPHAHTHI JOKYMEHTA C
nometkoil "[na ciymeOHoro mnosb3oBaHuA" Ha OyMaKHOM HOCHTENIE YHHYTOXKAIOTCA €0
HCIIOJIHUTEIEM ¢ OTpaXKeHHeM (paKTa YHHYTOXKEHHA B JKypHaJIe yuyeTa JOKYMEHTOB CO
cyeOHol HH(pOpMalHell OrpaHHYEHHOT0 PaclpOCTpaHeHUA (MX YEPHOBHKOB), HOIIEKAIIUX
YHHYTOXKEeHHIO., B ToM 4mcne nmenaeTca oTMETKAa M 00 YHHYTOMKEHHH OJJICKTPOHHOH KOIHH
JOKYMEHTA.

4.4. Joxymentnl ¢ mnometkoit «[ICII» komupyrotcs (THpaKMpYHOTCS) TOJNBKO C
NHCEMEHHOTO paspeleHus A0/KHOCTHOTO JIMLA, MOANUCABIIEr0 UK YTBEPIUBIIETO JOKYMEHT,
JOTOIHUTEIBHO Pa3MHOXKEHHBIE SK3EMILTAPEI JOKYMEHTa (U3aHNUs) YYUTHIBAKOTCA 32 HOMEPOM
3TOro JOKYMCHTa (M3aHuA), 0 YEM JE/IacTCa OTMETKA Ha Pa3MHOKCHHOM JOKYMEHTE (M31aHHIHN)
U B PErHCTPALMOHHOM >KypHaie. HyMmepanus NOMONHHTENEHO Pa3sMHOMKEHHBIX SK3EMILIAPOB
IIPOM3BOIUTCS OT TOCJIEIHEr0 HOMEpA paHee YUTEHHBIX SK3eMILISPOB.

4.5. Cuatue xomuit ¢ jgokymentoB «[JCII» mna  opraHusamuii  pasjid4HbIX
OpraHU3alOHHO-TIPABOBBIX (OPM H TpakAaH INPOM3BOIAMTCA HA OCHOBAHUHM MHCHEMEHHEIX
3alpocoB N0 paspelenuio nupekropa MBOY COLL Ne7.



4.6. TIpy HeoOXOMMMOCTH HAIPaBIEHHs IOKYMCHTOB ¢ mOMCTKOH «JICII» HECKOIbKIM
aJ[pecaTaM, COCTABIIETCs yKa3aTelb PAcChUIKHM, B KOTOPOM MPOCTaBISIIOTCS PerHCTPalMOHHBIC
HOMepa W ajpeca OTMPaBISIEMBIX 9K3EMIUIIPOB JIOKYMEHTOB. YKazarelb pacChUIKH
HoIHchIBaeTcs HenonauTeeM u gupekropoM MBOY COILIL Ne7.

4.7. Tlepechiika NOKyMeHTOB H puznyeckux Hocuteneil uHGopmanuu «JICII» B mpenenax
CTpaHbl NPOM3BOAMTCS, 3aKa3HBIMH MJIH ICHHBIMH MOYTOBBIMH OTHPABJICHHAMH, a TaKke
KypbepaMmHu.

4.8. OrnpasnsemMsle TOKYMeHTHI, (QU3MYecKHe HOCUTENH HHGOpPMalUH MOMEIIAaloTCsS B
KOHBEPTHI, OO ymakoBbiBaioTcA. Flcosnb30BaTh KOHBEPTHI ¢ MPO3PAYHBIMU «OKOLIKAMH»
3arpenaercs.

Ha ymakoBke yKa3pIBaeTCsd aapec M HaMMEHOBaAHHE IIOJydYaTels H OTHpaBUTENs, HOMepa
BIIOKEHHBIX JOKYMEHTOB, (u3nyeckux Hocuteneil wuHbopMmamuu ¢ nobasneHneM rpuda
OrpaHHYeHUs IOCTYIIA.

4.9. B HeoOX0AUMBIX Cy4asxX OMPEKTOP MOXKET pa3pelllMTh HCMOJHHTEINIO HIH COTPYIHHKY,
OTBETCTBEHHOMY 3a yueT U XpaHeHHe nokyMeHTOB «JICII», BolHOC M3 3maHus gokymeHTOB «JICII»
JJIs HX COrJlacoBaHHs HJIM MOAINKWCH B OpraHru3alHax, HaXoAAlHXCA B Mpeaciax ropoja.

5. XpaHeHue HCMOJHEHHBIX JOKyMeHTOR. O0ecnevenne cCOXPAHHOCTH JOKYMEHTOB H eJl.

IIpoBepka HX HAJTHIHS

5.1. Ucnonuenusie mokymeHTsl ¢ moMeTkoil «J{CII» rpynmupyiorcs B OTAENBHOE AEIO.
[Ipu 3TOM Ha 06I0XKKe nena npocTasisgercs moMerka «CIIn.

5.2. VYauutoxeHue OOKYMEHTOB, Jen ¢ mnoMmerkod «[ICIl», yTpatmBmmEX CBOEC
NpPAKTHUECKOEe 3HAYCHHE W HE HMEIOIIMX MCTOPUYECKOH [EeHHOCTH, IPOM3BOAMTCA C
OJTHOBPEMEHHBIM COCTaBJIEHHEM COOTBETCTBYIOLLETO AKTAa.

5.3. IlpoBepka Hanu4us [JOKYMEHTOB, J€Jl, H3JaHHH, OQH3HMYECKHX HOCHTENICH
uHpopmanuu ¢ nomerkoi «JICII» mpoBomuTca He pexe OAHOTO paza B IoA KOMHCCHEH,
HazHaueHHOW mnpukazoM aupektopa MBOY COII Ne7. B cocraB KoMHCCHH 00s3aTeIbHO
BKJIFOYAIOTCSl pa0OTHUKM, OTBETCTBEHHBIE 3a Y4YET M XpaHEHHE ITHX MaTepHalloB. Pe3ybTaThl
IIPOBEPKH OQOPMIISIIOTCS AaKTOM.

5.4. lupextop MBOY COIII Ne7 cTaBUTCS B M3BECTHOCTD O (DaKTax yTpaThl JOKYMEHTOB,
Jen, u3aHuil, HHBIX QU3HYECKHX HOCHTENeH KOH(pHISHIHANBHOH HH(POpPMALUH, OTHECEHHOH K
Kareropu «J{is cinyxeGHOro noab30BaHusm», a TAKKe 0 hakTax pasrialeHus 3Toi uHOpPMaIHH.
Hupexkrop MBOY COILl Ne7 HasHadaeT KOMHUCCHIO 711 paccieIoBaHuA 00CTOATEILCTB YTPAThI
JOKYMEHTOB, J€Jl, H3anui, HHbIX (H3MYECKHX HOCHTENeH KOoH(HAeHIHANbHOH HH(OopMaLuH,
nmeromux nomerky «JCII», unn paccnenoBaHus oOCTOATENBCTB pasrialleHHs HHAOpMAIIHH,
OTHECCHHOH K KaTeropuu «/ljis ciiy:KeOHOro mojab30BaHHA.

5.5. B ciyyae yrpaTel JOKyMEHTOB, A€l M M3faHui ¢ momeTkoit «JICIT», xomuccueii,
yKazaHHOH B IMyHKTE 5.4 HacTosAmero IlonoxkeHus, cocTaBseTcs akT, HA OCHOBAHHH KOTOPOTro
JENAIOTCA COOTBETCTBYIOIHE OTMETKH B YUETHEIX (opMax. AKTEI 00 yTpaTe e MOCTOAHHOIO
XpaHeHH M0C/Ie UX YTBEPKACHHS NIepelaloTcs B apXHUB JJIsl BKIIIOUEHHS B 1e70 HoH/A.

5.6. JlokymeHTh, fea, u3nanus, ¢pusndeckne Hocutenn uadpopmanun «ICIT» H0omKHEI
XPaHUTBCA B CIIyKEeOHBIX IIOMELICHUAX B HAAEXKHO 3anMpaeMbIX Inkadax. [Ipu 3TOM HOMIKHBI
OBITH CO371aHBI yC/I0BHS, 00ecTeunBatomue X GU3NYECKYI0 COXPAaHHOCTD.

6. O6paboTka nupopmanun, coaepxameii cayKedHy0 HHPOPMAIHIO OrPAHHYEHHOI0
pPacnpocTpaHeHHs] HA ABTOMATH3HPOBAHHBIX CHCTEMAX

6.1. Obpabotka undopmanun «JICII» momyckaercs TOJIBKO Ha ABTOMATH3HMPOBAHHBIX
CHCTEMAX, COOTBETCTBYIOIMX TpeOOBaHHAM M0 TEXHHYECKOH 3amuTe HHOpMALHH.



Kareropruecku 3anpemactcs 06padaTbiBaTh HHGOPMALUIO, COCTABIAIONIYIO CIykKeOHYIO TallHY,
Ha 4aBTOMATH3MPOBAHHBIX CHCTEMaX, HMEIOIIUX BBIXOA B CeTh «MIHTepHET». [lpn mepenaye
madopmammun  «JICII» 1O  OTKPHITEIM  KaHamaM  CBA3M  HEOOXOIUMO  TPHUMEHATH
cepTHUIMPOBAHHBIE KpHITOrpaduyeckine MeToAbl 3aHUTh HHpopMamuu. (*IIpuMevanue:
ABTOMATH3MPOBAHHON CHCTEMOIt ABJIseTCA KaK aBTOMAaTH3UPOBAaHHOE paboyee MECTO JIOKIbHOM
BBEIYHCITHTENBHOM CeTH, TaK M OTAENBHBIN KOMIEIOTEP, 06padaThiBaromuil HHPOpMALKIO, H He
MOJK/TFOYEHHBIH K JIOKAJILHOU CETH).

6.2. OCHOBHBIMH HampaBieHHAMH 3amutsl HHGopManuu «ICIT» mpu ee o6paboTke Ha
aBTOMATH3HUPOBAHHBIX CHCTEMaX ABJIAIOTCIH: obecneueHne 3alIUTHI HH(bOpMaIJ,HH OT XHIICHHA,
yTparsl, YITCHYKH, YHHITOKCHHA, HUCKAXCHHA, MOOOCIIKH | GHOKHPOBEIHHH A0CTYyIa.

6.3. OcHoBHBIMH Mepamu 3amuThl uHGopMmamuu «JCIT» mpu ee oOpaGoTke Ha
ABTOMATH3HPOBAHHBIX CHCTEMAX ABNAIOTCA: -  PEANH3AlNs pa3pelluTeIbHON CHCTEMBI JI0IYCKa
HcronHuTeNel (monb3oBareseil, 06CTyKUBAIONIETO MepcoHana) K HHGopManuy; - orpaHHYeHHe
JI0CTyNa MEPCOHAa W IIOCTOPOHHMX JIMI B MOMEIUCHHA, TAC pasMCILCHBI paloyuue MECTa

ABTOMATH3MPOBAHHOM cHCcTeMbl, obpabarsBatomeit nHpopmarmio «ICII»; - pasmMelneHne
JUCTTIEEB W JPYTHX  cpeactB  oToOpaxkeHHMs — MHGOpMAMH,  HMCKIIOYAlOmiee  €e
HECAaHKLHOHHPOBAHHBIH IpPOCMOTp; - opraHu3ainysa (U3M4YECKOH 3allUMThl [OMELICHUA |

coOCTBEHHO TEXHHYECKHX CpelcTB 00paboTKu HMH(pOpPMAaLKMH, NMpeayCcMaTpUBAlOIas KOHTPOIb
JIOCTyNla B IOMEILEHHUs NOCTOPOHHUX JIMIl, HAJIWYHE HANESKHBIX NPENATCTBHH A
HECAHKIHOHHPOBAHHOTO MNPOHHMKHOBCHHA B INOMEIICHHA, 0COOCHHO B Hepabouce BpeMiA, -
pasrpaHM4eHHe JOCTyNa WCHOJHUTeNeid K HHpopmaunmoHHBIM pecypcam «JICII» #
MpeJoTBpallleHHe HECAaHKIIMOHMPOBAHHOTO [OCTyMa K 3aluinaeMoil MHGOpMAaluH IIyTeM
UICHTU()HUKALMH U POBEPKH IIOTMHHOCTH CYOBEKTOB JOCTYIIA [IPH BXOJE B CHCTEMY I10 [1apOJII0
YCIIOBHO-IIOCTOSIHHOT'O JEHCTBUS JUIMHOM HE MEHee IeCTH OYKBEHHO-IIM(POBBIX CHUMBOJIOB; -
perucTpaiys AeHCTBHH HCIONHUTENEH M KOHTPOJIb HECAHKIMOHMPOBAHHOTO MOOCTYNa K
3aIlIUIIAcMoi HHGQOpPMalLluy; - TMPEAOTBPALLCHHUE BHEAPEHH B aBTOMATU3HPOBAHHYIO CHCTEMY
IpOrpaMM-BUPYCOB H MIPOTPaMMHBIX 3aKNIaN0K; - HMCHOIb30BaHHE CEPTH(OUIIMPOBAHHBIX CPEICTB
3aIIUTH KHPOPMALHH.

6.4. ABTOMAaTU3MpOBaHHAsA CHCTEMa, Ha KOTOpPOH paspemeHo oOpalarbiBaTh
uadopmanuo «JICII» u npasmwia goctynma Kk pabodemy(nm) MecTy(am) AaHHOH CHCTEMBI
onpenensercs i MBOVY cooTBeTCTBYIOUIMM NPUKA30M AUPEKTOpA.

6.5. CrICOK COTPYIHUKOR, NOMYIIEHHBIX K BLITOJHEHHIO paboT Ha aBTOMATH3UPOBAHHOI
cucteMe ¢ nensto obpaborku mHbpopmammoo «JICII» ompemensercs NpHKa3oM AUPEKTOpA
VYuapexaeHus.

6.6. MHCTpyKUMs IONB30BAaTENI0 AaBTOMATH3MPOBAHHOH CHCTEMBI MO 0OeCredYeH o
OesonacHocTH MHGOPMALUY YTBEPXKAAETCS IPUKA30M JUPEKTOpa Y upesxIeHHH.

6.7. MHcTpyKums mo opraHu3allid aHTHBHPYCHOM 3aIMTHI B aBTOMATH3HPOBAHHOMN
CHCTEME YTBEPIKIACTCA IPHKA30M JUPEKTOPA Y UPEHKACHHUS.



[Tpunoxenue 1

KYPHAJ
y4eTa HOCTYNHBIIHX J0KyMEHTOB €O cayskednoii nadopmanueil OrpanHYeHHOTo
paCﬂp()CTpaHQHllﬂ
Bxomsm Jlata Bunu | Orkyna | Mcexonsmuii KonnuecTBO Komy | Iloan | INommmcs 3a
uit MOCTy- | KPaTKo | MOCTYNH | PerHCTpauy JINCTOB BBIJAH | HCh 32 | BO3BpaT U
perucrpa | TUIeHH e b OHHBIH OCHOBH | MpHUIO oJIy4 jara
[HOH- COJIEPK HOMEp U oro KEeHUA CHHE
HBIH aHue jara JIOKyMe
HOMEp JOKyMe€ U31aHUA HTAa
JIOKyMEH HTa JOKyMEHTa
Ta
«JICTT»
1 2 3 4 5 6 2 8 9 10

[Tpunoxenue 2

KYPHAII
yaera JOKYMEHTOB ¢0 c/ayskebnoil madopmaruieii OrpaHHYENHOro PacpocTPaHEHHH
N Homep Kparkoe | KomuuectBo Komy [Toamnuce B [Toarmucek
/n JIOKyMeHTa COJIepKaHue JINCTOB BbLIJaH MOJIYHYCHUH B
u NOKYMEHTa (pammmus 0 00paTHOM
IK3EMILIAPA u O3HAKOMIJIEHUH, | TIPUEME
FHUL[HATBL jata
pabOTHHKA)
1 2 3 4 5 6 L




