
- IIOPjf)];OK 

y'leTa 6u6JIHOTC"lfHOro cl>oHJJ.a yqe6Hoii JIHTepaTYpbI 
o6m.eo6pa3oBaTeJibHOro yqpe~eHHH 

1. Oli~HE IIOJIOJKEHIDI 

.ronHKOB 

1.1. HaeToHmH:H IlopH,lJ;OK yqern 6H6JIHOTeqJioro <l>oH.n:a yqe6Ho:H JIHTepaTYIJbI 06meo6pa30BaTeJI1>Horo 
yqpe)K,ll;eHHSI (.n:anee - IlopSl,ll;OK yqeTa) yeTaHaBJIHBaeT rrpaBHJia yqeTa 6H6JIHOTeqJIOrQ <l>oH.n:a yqe6HOH 
JIHTepaTypbI H oeymeeTBJISieTeSI B eoOTBeTeTBHH e I1HeTpyi<nHeH 06 yqeTe 6H6JIHOTeqJioro <l>oH.n:a 
6H6JIHOTeK 06pa30BaTeJI1>H1>IX yqpe)K)J;eHHH, yTBep)K)J;eHHOH I1pHKa30M MHHHeTepeTBa o6pa30BaHHH 
PoeeRlieKo:H <I>e.n:epau;HH OT 24.08.2000 .N2 2488. 

1.2. EH6JIHOTeqJibIB <l>oH.n: yqe6HOH JIHTepaTypbI yqHTbIBaeTeSI H XpaHHTeSI OT,ll;eJibHO OT oeHOBHOro 
6H6JIHOTeqJioro <l>oH.n:a 6H6JIHOTeKH 06meo6pa30BaTeJI1>Horo yqpe)K)J;eHHH (.n:anee - Yqpe)K)J;eHHe). 

1.3 . YqeT 6H6JIHOTeqJIOrQ <l>oH,n:a yqe6HOH JIHTepaTypbI OTpIDKaeT IIOeTYfiJieHHe B <l>oH,n:, BbI6bITHe H3 
<l>oH.n:a, BeJIHqlfHY Beero <l>oH,n:a yqe6HOH JIHTepaT)'pbI H eny:>KHT oeHOBOH ,n:JIH o6eerreqeHHSI eoxpaHHOeTH 
<l>oH,n:a H KOHTpOJISI 3a HaJIHqlfeM H ,n:BmKeHHeM yqe6HOH JIHTepaTYPbl. 

1.4. YqeT 6H6JIHOTeq}foro <PoH,n:a yqe6Hoii JIHTepaTyp1>1 oeymeeTBJISieTeH ,n:OKJMeHTaMH: "KHHra 
eJMMapHoro yqern" (.n:anee - KCY), "KapToTeKa yqern yqe6Hoii JIHTepazypDI", "TeTpa,n:b yqern yqe6H1>IX 
rroeo6HH BpeMeHHOro xapaKTepa"' 3JieKTpOHHbIM KaTanoroM yqe6HOH JIHTepaTyp1>1. 

1.5. Yqezy IIO,n:Jie)l(aT Bee BH.Zl:bl yqe6HOH JIHTepaTYPbI, BKJIIOqeHHbie B 6H6JIHOTeqJibIB <l>oH,n:. 

2. yqET <1>011,L(A ~I>HOH JIHTEPATYPhl 
2.1. K <l>oH.n:y yqe6HOH JIHTepaTYPbI OTHOeHTeH: 
- Bee yqe6HHKH; 

- J:e6H1>1e rroeo6HH; 

- e6opHHKH yrrpa)l(HeHHH H 3a,n:aq. 

2.2. YqeT 6R6mmTeqfforo <t>oH.n:a yqe6HHKOB ,n:OJI)l(eH crroco6cTB0BaT1> HX coxpaHHOCTH, npaBHJibHOMY 
<t>opMHpOBaHHIO H u;enesoMy Rerron1>30BaHHIO. Bee onepau;HH no yqezy npoH3BO.n:SJTeH 3ase.n:yromeii 
6H6JIHOTeKOH, eTOHMOeTHbIH yqeT se.n:eTeH 6yxranTepHeli .n:enapTaMeHTa o6pa30BaHHSI A.n:MHHHeTpau;HH 
ropo.n:a HoH6p1>eKa. CsepKa ,ll;aHHbIX 6H6JIHoTeKH H 6yxranTepHH npoH3BO,ll;HTeH e)l(ero.n:Ho. 
2.3. YqeT yqe6HHKOB ocymeeTBJISieTeH B KCY, KOTOpaSI se,n:eTeH B Tpex qacrnx: 

1 qaeTb. IloeTyrrJieHHe B <t>oH,ll;. Iloene rronyqeHHSI yqe6HHKOB 3aIIHebrnaeTeSI o6mee KOJIHqeeTBO H 
eTOHMOeTb, e o6H3aTeJibHbIM YKa3aHHeM HOMepa H .n:aTbI eonpOBO,ll;HTeJibHOrO ,ll;OKJMeHTa. 

2 qaeTb. B1>161>rrHe H3 <l>oH.n:a. 3arrRe1>maroTeS1 HOMepa aKTOB Ha crrHCattHe yqe6HHKOB c YKa3attHeM .n:aT1>1 
yTBep)K)J;eHHH aKTa H o6mero KOJIHqeeTBa eIIHCaHHbIX yqe6HHKOB Ha o6myro CJMMy. 



3 qaen •. lfrorH yqeTa JJ:BmKeHIDI <PoH.n;OB. 3arrHebIBaJOTeSI HTOfH .n;BmKeHIDI <PoH.n:a yqe6HHKOB: o6mee 

KOJrnqeeTBo 11oerynHBIIIHX yqe6HHKOB Ha o6nzyIO e)'MMY 3a TeKymHii ro.n:. 06mee KOJIHqeeTBO BbI6bIBIIIHX 

yqe6HHKOB Ha o6myio e)'MMY 3a TeKymHii ro.n:. 06mee KOJrnqeerno yqe6HHKOB, eoeTOSIII(HX Ha yqeTe Ha 

o6myio e)'MMY Ha 1 SIHBapSI 11oene.n:yiomero ro.n:a. 

KCY 110 yqe6HHKaM xpaHHTeSI B 6H6JIHOTeKe 11oeTOSIHHO. 

2.4. llHJJ:HBHJJ:YaJibHbIB (rpy11110Boii) yqeT yqe6HHKOB oeymeeTBJISieTeSI B KapTOTeKe yqeTa yqe6HHKOB, Ha 

KaTaJIO)l(HbIX KapTOql(ax eTaH.n;apTHOfO pa3Mepa. 

Ha KapToql(e YKa31>maeTeSI 6H6nHorpa<PHqeeKoe 011HeaHHe yqe6HHKa, eBe.n;eHIDI o KOJIHqeerne 

11oerynHBIIIHX yqe6HHKOB e YKa3aHHeM u;eHbl, perneTpaI.J;HOHHbIB HOMep. 

EeJIH yqe6HHK 11oeTyrraeT Heo.n:HoKpaTHO H He HMeeT OTJIH~, KpOMe ro.n:a H3JJ:aHHSI H u;eHbl, TO Bee 

11oerynneHID1 3aHOeSITeSI Ha e.n;HHYIO KapTOql(y. EeJIH )l(e B yqe6HHKe BHeeeHbl ,D;Ol10JIHeHHSI H H3MeHeHHSI, 

TO :ria Hero 3aBOJJ:HTeSI HOBaSI KapTOql(a. 

2.5. KapTOql(H paeeTaBJISIIOTeSI B yqeTHYIO KapTOTeKy 110 KJiaeeaM, a BHYTPH KJiaeeoB - 110 an<PaaHTY 

<i>aMHJIHH aBTOpOB HJIH 3arJiaBHH. 

2.6. KapTOql(H Ha e11HeaHHhle yqe6HHKH H3 KapTOTeKH yqeTa yqe6HHKOB H3bIMaJOTeSI epa3y )l(e 11oene 

IIO,D;IIHeaHIDI aKTa 0 BbI6bITHH. 

2.7. qT06bI peryJIHpOBaTb 11oene.n:oBaTeJibHOeTb perneTpaI.J;HOHHOfO HOMepa, peKOMeH.n;yeTeSI BeeTH 

")l{ypHan perHeTpau;HH yqeTHbIX KaprnqeK 6H6JIHOTeqffOfO <PoH.n:a IIIKOJibHblX yqe6HHKOB 11 110 o6pa3u;y : 

perHeTpaI.J;HOHHbIB HOMep, aBTOp, Ha3BaHHe, KJiaee, ro.n: H3JJ:aHIDI, .n:aTa 11oerynneHID1, .n:aTa BbI6bITIDI 

yqe6HHKa. 

2 .8. Yqery 110.n;ne:>KaT Bee BH.n;1>1 yqe6HHKOB H yqe6H1>IX 11oeo6Hii. Pa6oqffe TeTpa.n;H, .n;HJJ:aKTHqeeme 

MaTepHan1>1, Ta6nHn;1>1, 11po11HeH SIBJISIIOTeSI JJ:OK)'MeHTaMH BpeMeHHoro xapaKTepa. Hx yqeT 11poH3BOJJ:HTeSI 

B "!eTpa.n;H yqern yqe6H1>IX 11oeo6Hii BpeMeHHOro xapaKTepa". 

2. 9. y qeT BbI6bITIDI yqe6HHKOB. 

2.9.1. C11HeaHHe yqe6HHKOB 11poBOJJ:HTeSI He pe:>Ke o.n;Horo pa3a B ro.n:. C11HeaHH1>1e yqe6HHKH e.n:ruoTeSI B 

MaKynaTypy. CrrHeaHHbie yqe6HHKH, HaxOMII(HeeSI B xopomeM eoeTOSIHHH, MOryT BbI.n:aBaTbeSI yqalI(HMeSI 

.ll:JISI 110.ll:fOTOBKH K 3K3aMeHaM H 11epe.n:aaaT1>eSI .ll:JISI Hel10Jib30BaHHSI B Ka6HHeTax. 

2.9.2. Ha Ka)l(JJ:bIB BHJJ: e11HeaHHSI ("BeTXHe" , "YernpeBIIIHe 110 eo.n:ep)l(aHHIO") eoeTaBJISieTeSI aKT B 2 -x 

3K3eM11JISipax, KOTOpbrn 110.n:11He1>maeTeSI KOMHeeHeii H yrnep)K,ll;aeTeSI pyKOBO,ll;HTeJieM Yqpe)K,ll;eHHSI. 0 .n;HH 

3K3eM11JISip aKTa 110.n;ne:>KHT xpaHeHHIO B 6H6JIHOTeKe, .n:pyroii 11epe.n;aeTeSI 110.n: pae11HeKy B 6yxranTepHIO, 

KOTOpaSI 11pOH3BOJJ:HT e11HeaHHe e 6anaHea Yqpe)K,ll;eHIDI YKa3aHHOH B aKTe eTOHMOeTH yqe6HHKOB. 

2.10. YqeT B1>maqff yqe6HHKOB. 

2.10.1 . EH6JIH0TeKap1> B1>maeT yqe6HHKH KJiaeeHbIM PYKOBOJJ:HTeJISIM I - XI KJiaeeoB HJIH yqHTeJISIM 110 

eOOTBeTeTByIOII(eMy 11pe.n;Mery. KonHqeeTBO 3K3eM11JISipOB BbI.n:aHHbIX yqe6HHKOB OTMeqaeTeSI B TeTpa,D;H 

BhmaqH yqe6HHKOB H <PopMyJISipax ~Teneii . 

2.li. Yqe6HHKH BbI.n:aJOTeSI o6yqruolI(HMeSI Ha ro.n;. 


